
Accommodation Advertisement Form  
Please complete one form per property unit 

Contact Details 

Property Address 

Type of property: (please tick) 

Shared Facilities: (For use by all tenants)(please tick) 

Private Facilities: (please tick) 

Safety & Security: (please tick) 

Suitable For: (please tick) 

Bedsit Flat House

University Hall Room University Managed (Headed Tenancy)

Description of Property
(Optional - Max 15 words)

Broadband Internet Double Glazing Fridge Freezer

Furnished Lounge Microwave

Parking Shower Telephone

Washing Machine

En-Suite

Burglar Alarm Smoke Alarm(s)

Children Couples Family

Individuals International Students Mixed Group

Postgraduates Undergraduates

Agent/Landlord Name:  Company

Home / Business Address: 

 Postcode

Mobile No:  Email: Telephone No: 

 Website:

Address of Property to be advertised: 

Post Code: 

Size of property (No. bedrooms): Number of beds to let: Habitable Floors: 



Other Facilities 

Heating:  

Certification:  

Adverts Section (Please complete those that are applicable) 

Please ensure you have completed the entire application 

- I confirm that the information supplied on this application is true to the best of my knowledge and belief. 

- I agree to indemnify Kingston University and Studentpad Limited in respect of any loss arising from inaccurate misleading or 

incomplete information in this application. 

- I agree to any and all advertising conditions listed below.  

I am the Landlord / Landlady / Agent for this property (delete as appropriate) 

For Office Use Only 

Advertising Conditions 

Is this inclusive of: Water: Yes/No Gas: Yes/No Electricity: Yes/No

Internet: Yes/No

  

Nearest Bus Route: Nearest Train Station: 

Type of Heating: 

Gas Certificate:  Expiry Date: (please enclose a copy if applicable)

HMO Certificate:  Expiry Date: (please enclose a copy if applicable)

EPC Reference:  Expiry Date: (please enclose a copy if applicable)

Energy Efficiency: Potential Energy Efficiency Rating: 

Environmental Impact: Potential Environmental Impact: 

Tenancy Deposit Protection Scheme: 

Price per Person:              From £       To £

Price per Room:                From £       To £ 

Whole Property Rent:       Week £ Month £ 

Deposit (per person / room / property)(£): Let Property to: Individuals/Groups/Both 

Property Available From: Contract Length:

Request Start Date: Admin Fee:

Print Name:  Date: Signed: 



  

  

Dear Householder, 

Thank you for your interest in renting accommodation to Kingston University students. 

We will allow you to advertise your property/properties free of charge on our Daily Vacancy List.  The right is reserved to not advertise, or 
to withdraw advertising, without giving a reason. Each property is advertised for a two week period.  Renewals can be made by emailing 
or telephoning us.  Please inform us when your property is taken and we will remove your advert. 

In order to provide our students with good quality, affordable housing we require all Owners/Landlords sign up to our recommended 
Code of Standards.  The University will only advertise the properties of Owners/Landlords who agree to adhere to the Code of Standards. 
Full details are attached. 

We recommend that an Assured Shorthold Tenancy is used for your rental agreement. For guidance on rents, please contact us. 

Kingston University acts solely as an advertising medium. Owners/Landlords should be aware that staff cannot become directly involved 
in any legal dispute between themselves and student tenants.  Any contractual arrangements undertaken in the letting of private rented 
accommodation will be solely between the two parties. 

To advertise your property with us kindly complete the enclosed Advertisement Form, sign and return it to the above address together 

with a copy of your Gas Safe RegisterTM Safety Certificate.  For subsequent years it is your responsibility to ensure that gas appliances 
are serviced annually. 

Please note that signing the Advertisement Form confirms you are responsible for ensuring all gas appliances are in safe working order 
and are checked every 12 months.  You should also be aware that all soft furnishings must comply with the fire safety regulations as 
detailed in the Furniture and Furnishings (Fire) (Safety) Regulations 1988. 

The Housing Act 2004 included both the implementation of Tenancy Deposit Protection and Energy Performance Certificates which are 
now legal requirements. Please view https://www.gov.uk/browse/housing/landlords to ensure you comply with this legislation before 
signing the Advertisement Form. 

If your property is in the Royal Borough of Kingston you must ascertain whether it is subject to their Additional Licensing scheme (please 
see overleaf). 

We also recommend that you contact your Local Authority to arrange for your property/properties to be assessed under the Housing 
Health and Safety Rating System (HHSRS) –a risk rating system introduced in the Housing Act (2004). Further information can be found 
at from your local authority. 

Data Protection 

Whilst the University takes care to protect personal data, you will appreciate that some details which you supply to us will need to be 
included within lists of available accommodation.  These receive widespread distribution, both at home and abroad, through both paper 
and electronic media.  Information is available to staff, students of the University and also to members of the general public.  All 
information supplied to the University may be passed to the appropriate offices in your Local Authority covering the area where the 
property is sited. By completing this form you are indicating your consent to the use of data for these purposes. Any queries in relation to 
this should be discussed with the Accommodation Team. 

Yours faithfully 

Accommodation Team 

Information published by the Royal Borough of Kingston upon Thames 

  

http://www.kingston.gov.uk/browse/housing/p-sector_housing.htm 

Houses in Multiple Occupation (HMOs) and the Housing Act 2004 

HMOs can simply be defined as any accommodation occupied by members of more than one household. (A household is defined as 
being comprised of the members of one family). HMOs provide an important source of housing, but they often present higher risks to 
health and safety than single household accommodation, and often house vulnerable occupants. 

There are currently two HMO Licensing schemes in operation in the Royal Borough of Kingston: 

    

  

Student Life 
Centre 

Accommodation 
Team 

  

T  020 8417 7311 

F  020 8417 7561 

E 
 accommodation@kingston.ac.uk 

  

www.kingston.ac.uk/accommodation 

  

John Galsworthy 
Building 

Penrhyn Road 

Kingston upon 
Thames 

KT1 2EE 

mailto:accommodation@kingston.ac.uk
https://www.gov.uk/browse/housing/landlords
http://www.kingston.gov.uk/browse/housing/p-sector_housing.htm


1. The mandatory scheme which applies to all HMOs occupied by 5 or more people AND which are three or more storeys in height; 

2. The additional scheme which applies to any HMO occupied by 5 or more people, regardless of storey height, AND which also 
applies to any HMO which is three or more stories in height, regardless of the number of occupiers. 

It is essential for HMO landlords to contact the Council to find out whether the property is subject to either scheme, as failure to apply for a 
licence is a serious offence and can carry a penalty of up to £20,000. 

  

Other HMOs 

It is important to note that small flats or houses which are not Licensable but have more than 2 unrelated persons sharing facilities are 
HMOs and will be subject to powers contained in part 1 of the Housing Act 2004 and the Councils standards for fire safety (e.g. 
automatic fire detection and fire doors) and amenities (e.g. kitchens, bathrooms and toilets). 

In addition all HMOs are covered by the HMO Management Regulations which cover for example the maintenance of fixtures, fittings or 
appliances such as the electrical installation, fire alarm systems, gas boilers, storage heaters, cookers, lighting and washing machines. 

If you have any doubts as to whether your property is licensable please contact the Property Inspection Team on 020 8547 5003 or by 
email to: ENhousingstaff@rbk.kingston.gov.uk 

  

  

Private Rented Accommodation 
Self-Contained Houses & Flats For Students Of Kingston University 
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 The Code 

The purpose of this Code of Standards is to ensure that: -  

  Owners/Landlords understand the requirements of student tenants 

  Owners /Landlords understand their legal obligations, particularly in relation to the Housing Act 2004. 

  From 6th April 2007 all tenancy deposits must be protected in a government-authorised scheme. This rule applies if the tenancy is an 
assured shorthold tenancy. 

  From October 2008 all landlords must have an Energy Performance Certificate. This applies to all self contained properties. 

  Gas Safe Register has replaced CORGI in Great Britain, landlords must also ensure that an annual gas safety check is carried out by 
a Gas Safe Register™ engineer. 

  Owners/Landlords enjoy the benefits of successful letting to students 

  Student tenants enjoy the benefits of good housing that is well managed 

  Disagreements and misunderstandings are kept to a minimum 

  Problems and disputes are resolved satisfactorily 

Kingston University assists its students to find good quality, convenient and affordable housing. Owners/Landlords are invited to 
advertise their properties with Accommodation Services provided that they agree to this recommended Code of Standards and, when 
advertising, sign to confirm that they will abide by the recommended Code. 

The University will only advertise the properties of owners/landlords who agree to adhere to this recommended Code of Standards. The 
University will not advertise properties of Owners/Landlords who do not agree to this recommended Code of Standards. 

 In return for the agreement of Owners/Landlords to this recommended Code of Standards, Accommodation will undertake- 

  To advertise to its students the details of any accommodation available for rent on The Daily Vacancy List. 

  To advertise the details of any accommodation available for rent on a dedicated internet site. 

  To maintain the advertisement for two weeks in the first instance, and renew as requested, as long as the property is vacant and 
available. 

  To liaise with the Owner/Landlord in order to ensure accurate and current details are advertised. 

Accommodation does not provide a survey or inspection service for private rented accommodation. The University will assume that any 
Owner/Landlord who signs the recommended Code of Standards and advertises private rented accommodation with Accommodation 
will provide a good standard of housing management. 

The University will advise its students on matters that are in their best interests and will advise them when viewing properties on 
questions that they should ask Owners/Landlords. 

Owners/Landlords who have any queries or questions about the recommended Code of Standards or about anything relating to letting 
their house or flat to students are invited to contact Accommodation in the Student Life Centre. We are happy to help with advice and 
guidance. 

  

  



  

Code of Standards for houses and flats 
Equal Opportunities 

Kingston University has a strong commitment to implementing its equal opportunities policy and, in residential accommodation, we aim 
to ensure that no person or group of persons shall be treated less favourably than any other person or group of persons because of their 
gender, race, ethnicity, colour, nationality, disability, sexual orientation, age, marital status or religion. 

Before The Letting 

Legislative Requirements (Housing Act 2004) The introduction of the Housing Act 2004 changes the definition of a House in Multiple 
Occupation (HMO) and extends it to include shared houses such as those occupied by students. Those HMO’s that are 3 storeys and 
above with 5 or more occupants (in the Royal Borough of Kingston it is 3 storeys and above OR 5 or more occupants), that share an 
amenity will be licensable by the local authority. It will be the responsibility of the landlord to apply for a licence. Landlords should contact 
their local authority Housing/Environmental Health Department about: 1. Amenity standards, for example, kitchens, bathrooms and toilets 
2. Fire detection and protection standards, for example, alarms and fire doors 3. Minimum fire fighting equipment 4. Housing Health and 
Safety Rating Scheme – all properties must be free of category 1 hazards. (See attached list of Local Authority contacts) Energy 
Performance Certificates The Energy Performance Certificate (EPC) gives home owners, tenants and buyers information on the energy 
efficiency of their property. It gives the building a standard energy and carbon emission efficiency grade from ‘A’ to ‘G’, where ‘A’ is the 
most efficient. The average efficiency grade to date is 'D' The EPC is required by law when a building is put up for rent. Landlords need 
to make an EPC available to prospective tenants the first time they advertise a home after 1 October 2008. An EPC is only required for a 
property which is self-contained, and is valid for 10 years. 

An EPC isn’t required when a tenant rents a room and shares facilities and has a tenancy for one part of the property, e.g, the landlord is 
resident in the property. For more information please got to www.direct.gov.uk 

Advertising 

  All details of the property should be accurate and avoid misrepresentation 

  Prospective tenants or interested parties should be granted an opportunity to view the property 

  The property advertised must be the property viewed 

  No money for security deposit or rent should be demanded before signing and exchange of any letting agreement 

Letting Agreement 

  Prospective tenants must be provided with a copy of any contract under which any property is to be let and, if requested, should be 
allowed at least 24 hours in which to seek advice regarding the terms and conditions of the contract. 

  Prospective tenants must receive a clear statement of any rent due, together with amounts, dates and methods of payment. 

  Additional charges for utilities such as gas, electricity and telephone, if to be levied or collected by the Owner/Landlord should be 
clearly and specifically detailed in the letting agreement. 

  The name and current address of the Owner/Landlord must be recorded on the letting agreement together with any name, address and 
telephone number of any managing agent or person(s) acting on behalf of the Owner/Landlord. 

  The letting agreement should state whether the Owner/Landlord or tenant(s) are responsible for the payment of water rates or charges 

  

State of Repair 

  The Owner/Landlord must have completed all repairs and property maintenance required to bring the property into compliance with 
statutory or common law, or this Code, or agreed between the Owner/Landlord and the prospective tenant(s), by the commencement of 
the tenancy. 

Insurance 

  The Owner/landlord must carry adequate and appropriate insurance for the property and its contents. Insurance policies should 
recognise that the property is to be let to students. 

Council Tax 

  It is the responsibility of full time students to ensure that their Local Authority are aware of their status. Students can obtain further 
details from Information Points in Learning Resource Centres. 

  

The Letting Period 
At the Start Of The Letting 

  A full set of the letting agreement(s), including inventory, must be issued to the tenant(s) at time of commencement of the letting and the 
contract must not contain any clause that contradicts or conflicts with statutory or common law or this Code. 

http://www.direct.gov.uk/


Payments 

  Written receipts must be issued for all cash/cheque payments by the tenant(s) for rent, deposits, utility or service charges 

Conduct 

  The Owner/Landlord should pursue the management of the property in a professional and courteous manner at all times 

Access 

  Tenants are entitled to privacy and the quiet enjoyment of their rented accommodation. If the Owner/Landlord requires access to the 
property for routine inspection, the tenant(s) must be given at least 24 hour’s advance notice of the date and time of the visit. In the event 
of an emergency requiring immediate attention or where notice would be impractical, this condition may not always apply. 

Property 

  All rooms let as bedrooms should contain a bed with adequate mattress, reasonable clothes storage space, desk or working surface 
and chair. Bedrooms should also have a window providing adequate light and ventilation and be properly hung with curtains or fitted with 
blinds. 

  All furnishings and fittings should be in clean and reasonable condition at the start of the letting and must comply with the Furniture and 
Furnishings (Fire) (Safety) Regulations 1988. 

  Each kitchen must contain facilities for the storage, preparation and cooking of food which are sufficient and appropriate for the 
number of occupants. 

  The property must contain sufficient and suitably located WC(s), bath(s) and/or shower(s) and washbasin(s), supplied with hot and cold 
water, and heating for the number of occupants. 

  

  

Repairs And Maintenance 

  Owners/Landlords must ensure that properties meet all appropriate legislation. 

  All Owners/Landlords are expected to maintain their houses and flats, to ensure that properties are habitable and that essential 
services and utilities are maintained in good working order. 

  Maintenance and servicing tasks, which can be performed as planned operations, such as gas appliance servicing, window cleaning, 
exterior and interior painting should be carried out in consultation with residents and with regard to their convenience. 

  Owners/Landlords are expected to respond appropriately to requests for repairs, breakdowns and essential maintenance, undertaking 
any replacement, repair or remedial work as quickly as is reasonable and practical. It is recommended that the following set of priorities 
is used and acted upon: - 

§ Emergency: Repairs or work required to avoid a danger to health, risk to safety of residents or serious damage to buildings or 
belongings. Repair or replacement within 24 hours of the report of the defect or fault. 

§ Urgent : Repairs or work required to remedy defects which materially affect the comfort of the student residents. Repair or replacement 
within 5 working days of the report of the defect. 

§ Non-urgent: Day to day reactive repairs. Repair or replacement within 28 days of the report of the defect. 
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Health And Safety 
Gas 

  Owners/Landlords should supply residents with clear, written instructions for the safe use of central heating and hot water systems. 

  Gas supply and all gas appliances must comply with Gas Safety (Installation and Use) Regulations 1998. 

  Landlords must ensure that all gas appliances are installed and serviced by a Gas Safe Register™ engineer*. They must also ensure 
that an annual gas safety check is carried out by a Gas Safe Register™ engineer and that tenants are provided with a copy of the 
certificate. 

  

*NOTE: Gas Safe Register has replaced CORGI in Great Britain and the Isle of Man. The register exists to protect you, your family, and 
your property from dangerous gas work. 

By law, anyone carrying out work on gas installations and appliances in your home must be on the Gas Safe Register. Be gas safe – 
always use a Gas Safe registered engineer. Always ask to see their Gas Safe Register ID card. 

Electricity 

  Owners/Landlords are encouraged to supply residents with clear, written instructions for the safe use of all electrical appliances. 



  All electrical appliances provided by the owner/landlord must function safely and in accordance with the manufacturer’s instructions. 

  All electrical installations should be certified as safe by an approved electrician in line with current Institute of Electrical Engineers (IEE) 
Wiring Regulations. 

  Written verification of safety should be obtained at least every five years and be made available to residents and prospective residents 
on request. 

  Any and all repairs and improvements to electrical wiring should comply with IEE Wiring Instructions. 

  All electrical appliances should be inspected regularly for wear and tear and any defects remedied. 

  A Portable Appliance Test (PAT) should be undertaken by a competent electrician not less than once every two years and a written 
record maintained. 

Paraffin Heaters & Bottled Gas 

  Owners/landlords must not supply paraffin heaters or bottled gas heaters. 

Fire Detection and Alarms 

  Owners/landlords of properties deemed to be Houses in Multiple Occupation (HMO) by the Local Authority have a statutory duty to 
provide fire detection and alarm systems in accordance with licensing and appropriate for the size of property, the number of floors and 
the number of occupants. In addition, fire escape routes will be required to be signed in accordance with the same registration. 

  All properties must be fitted with fire detection incorporating an audible alarm. The minimum requirement is for an appropriate number 
of battery operated smoke detectors, although mains wired and interlinked system should be installed in properties occupied by 5 or 
more occupants. 

  Mains and Battery operated smoke alarms should be checked regularly and maintained in working order. 

  Kitchens must be fitted with at least one fire blanket and one 2kg dry powder or carbon dioxide fire extinguisher. 

  Fire blankets and extinguishers should be inspected regularly and be ready for use. 

  Exit routes should be maintained as safe and unobstructed. 

Security 

  External doors should be of strong and solid construction and fitted with at least a five-lever mortice deadlock. Door frames should also 
be sound, strong and well secured. 

  Windows accessible from ground level must be fitted with window locks 

Hygiene & Waste 

  All properties must have facilities that are adequate for the storage, preparation and cooking of food that can be cleaned and 
maintained in a hygienic condition by the residents. 

  All properties must have adequate refuse storage and disposal facilities sufficient for the number of occupants. 

  All properties should have flooring that is serviceable and that can be cleaned by the occupants. 

  All properties should be equipped with a serviceable vacuum cleaner at the commencement of the tenancy. 

Disputes & Complaints 

  Owners/Landlords should undertake to deal in a professional manner with any complaint or dispute and should maintain courteous and 
respectful relations. 

  Owners/Landlords should undertake to respond promptly to any complaint or dispute. 

  Owners/Landlords should undertake to provide a written response to any correspondence from residents and to do so within three 
weeks of receipt of the original notification. 

  Owners/Landlords should ensure that all agreements and settlements of disputes are honoured within a reasonable period of time and 
always within 28 days. 

  Owners/Landlords should be aware that the University offices and staff cannot become directly involved in any legal dispute between 
owners/landlords and student tenant(s). 

  

  

At The End Of The Letting 

  Owners/Landlords should issue the residents with clear written guidance on the arrangements necessary to bring the letting to an end 



including any expectations about cleaning and the condition of the house or flat. 

  Agree check out arrangements, including inventory check. 

Deposits – Assured Shorthold Tenancies 

  All tenancy deposits must be protected in a government-authorised scheme. For full details please visit 
www.direct.gov.uk/tenancydeposit.  

Deposits – Lodgings 

  Owners/landlords must administer deposits efficiently and fairly, using the monies only for the purposes for which they were intended. 

  Where part or all of the deposit money is retained in order to pay for reasonable costs, owners/landlords must provide written 
statements of account detailing deductions and the reasons for retention of funds. 

  Deposits or any balance of monies from the deposit should be returned to the former residents within 28 days of the end of the letting. 

Advice & Guidance 

Accommodation can offer advice to Owners/Landlords on the letting of private rented accommodation). It must be emphasised, however, 
that any contractual arrangements undertaken in the letting of private rented accommodation will be between the owner/landlord and the 
student resident(s). Owners/Landlords are advised to seek any legal advice they require from their own solicitors, especially in matters 
relating to tenancy law and serious disputes. Insurance A number of companies offer insurance packages especially for properties to 
be rented by students. The University makes no recommendation of any specific company plan. 

  

  

Data Protection 

Whilst the University takes care to protect personal data, you will appreciate that some details which you supply to us will need to be 
included within lists of available accommodation. These receive widespread distribution, both at home and abroad, through both paper 
and electronic media. Information is available to staff, students of the University and also to members of the general public. All 
information supplied to the University may be passed to the appropriate offices in your Local Authority covering the area where the 
property is sited. By completing this form you are indicating your consent to the use of data for these purposes. Any queries in relation to 
this should be discussed with Accommodation. Last Updated 10/04/2013 


